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ADMISSION POLICY 
Regulations Governing the Admission Policy 

INTRODUCTION Shah Satnam Ji Boys’ College, Sirsa is run by Shah Satnam Ji 

Research & Development Foundation, Sirsa and Affiliated to Ch. 

Devi Lal University, Sirsa. Given the semi urban character of our 

Institution, all students who seek admission into our College 

should be given admission. 

 

Online Centralised Admission Process: 
 

The Department of Higher Education, Haryana shoulders all the functions catering to the 

universities and affiliated colleges in the State. The State wide admissions in any course and 

college is corroborated by the Department by providing a web portal for online admissions to 

all colleges of Haryana. Higher Education Online Admission creates an informative and 

transparent database that facilitates quick and easy online admission process, all at one place. 

The portal provides a web page for registration, instructions to the candidates and a thorough 

online application form, with various tabs classified according to the required information. 

Important Instructions for the Online Admissions: 

Weightage* wherever applicable, would be given after verification of 

the uploaded documents and the applicant shall be 

provided with a maximum weightage of 10 percent.  

List of Documents to be uploaded online by the applicant: 

1. Scanned copy of Passport size photograph  

2. Scanned copy of signature  

3. Matric (10th) Marksheet  

4. 10+2 Marksheet  

5. Migration Certificate (required in case of other than Haryana School Education 

Board)  

6. Character Certificate  

7. National Talent Award from the NCERT/NCC/NSS/Sports/  

8. Bharat Scouts & Guides Certificate for weightage, wherever applicable Bonafide 

Resident of Haryana Certificate, if applicable  

9. Income Certificate required for claiming benefits of EWS or SC / BC  

10. Scholarships, if applicable  

11. Reserved Category Certificate, if applicable  



 
  

12. Gap Year Undertaking, if applicable  

13. Affidavit for Gap Year, if applicable  

➢ Name of the applicant will appear in the Merit List after online verification of 

documents as per eligibility/merit. General category students can now opt for EWS 

(Economically Weaker Section) quota within the Haryana General Quota. However, 

they need to upload the required certificate for the same. 

Important Instructions for the Online Admissions: 

1. After final selection, the admission charges shall be paid through online or offline 

mode. 

2. All admissions done are provisional. College / University will cancel any such 

admission if the information provided by the students is found to be fictitious /bogus at 

any stage and the student concerned will be held solely responsible for this. 

3. All applications for admission should be verified by the Admission Committees. 

4. To share the responsibility of admissions, a committee of least 4 members should be 

constituted for the purpose. The Nodal Officer in consultation with the Principal 

appoints the members of the committee. Besides the Principal and the Nodal Officer, 

the Committee should have at least two staff members. 

5. All the recommended cases that fall outside the above norms should be scrutinized by 

the College Admission Committee, and in the interest of the Institution, all 

information regarding the recommended cases to be sent to the Principal. 

6. No donation whatsoever is to be sought nor accepted at the time of admissions. 

However, special fees for maintenance, betterment etc. may be charged to all students, 

and official receipts issued. Amount to be charged are to be fixed by the College 

Management along with the Principal, and sent to the final authority for approval. The 

poor are to be given due concession or even total exemption for excellent sportsmen 

separate free ship policy.  

7. To prevent unscrupulous elements from exploiting the name of our Institution for 

purposes of collecting donations, a note as follows should be written on a Notice board 

and displayed on a prominent place in the campus. “As has been the practice so far, 

the Management of this College shall not receive any donations for admissions. We 

shall be grateful if any violation to this effect is brought to the notice of the 

Management”. 

8. Special preference should be given to rural students because a certain weightage of 



 
  

marks could be added in their favour. 

9. Attempts should be made to accommodate SC and rural students. Remedial 

programme should be arranged for such students and the academically poor right 

from the beginning of the year. 

10. Adequate financial assistance should be extended to students from the 

economically weaker section as per fee concession policy. 

11. In case of seats remaining vacant after the last date of submission of online 

admission forms, late admission will be allowed on merit basis with late fee. Refer 

the concerned University for the late fee charges. 

Online Centralised Admission Process 

 

➢ The link for the website directly opens the Online Admission Portal 

for the Department of Higher Education, Haryana.  

➢ Click on https://dheadmissions.nic.in/ to open the portal for 

registration and/or log in page to the admission form.  

➢ The online portal shall direct the student to an integrated admission 

form, available to all who want to apply in any College of Haryana. 

 

 



 
  

 

 

 

 



 
  

Structure of Admission Committee 
Activities: 

• To handle all online admission activities. 

• To oversee the functioning of the admission survey team. 

• To bring some changes in the application form and prospectus as well. 

Members: 

Sr. No Name of 

Staff 

Designation Position 

1.   Principal Chairperson 

2.   Assistant Professor  Nodal Officer 

3.   Assistant Professor  Convenor of admission 

committees 

4.   Assistant Professor  Member from each dept. 

5.   Clerk Data Entry Operator 

 

 

 

 

 
Director/Co-ordinator                      Principal 
(IQAC) 

 

 

Seal of IQAC        Seal of College 


